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At Circle of Friends Day Nursery we have a clear commitment to safeguarding children. We promote transparency in our practice. This means we will ensure that we are open and honest with all who use our nursery and we will be subject to a high standard of scrutiny in relation to the care of the children.

Employees Students or volunteers of the nursery

If an allegation is made against a member of staff, student or volunteer, we will follow the HM Government guidance in ‘Working together to safeguard children’.

Concerns about a member of staff or volunteer can include: harm or abuse and inappropriate behaviour.

The concern or allegation should be reported to the senior manager on duty (Nazreen Jamil or Fiona Rainsley) If this person is the subject of the allegation then this should be reported to the nursery manager instead.
Ofsted and the LSCB will then be informed immediately in order for this to be investigated by the appropriate bodies promptly:

· The LADO will be informed immediately for advice and guidance

· A full investigation will be carried out by the appropriate professionals (LADO, Ofsted, LSCB) to determine how this will be handled

· The nursery will follow all instructions from the LADO, Ofsted, LSCB and asks all staff members to do the same and co-operate where required

· Support will be provided to all those involved in an allegation throughout the external investigation in line with LADO support and advice

· All enquiries/external investigations/interviews will be documented and kept confidential in a locked file

· The nursery reserves the right to suspend any member of staff during an investigation

· The alleged member of staff, student or volunteer will be suspended immediately from the nursery, pending a full investigation. This will ensure the safety and welfare of the child and the member of staff involved.

· Unfounded allegations will result in all rights being re-instated

· Support will be available for any member of the nursery who is affected by an allegation, their colleagues in the nursery and the parents.

· Founded allegations will be passed on to the relevant organisation (police) and will result in the termination of employment. Ofsted will be notified immediately of this decision. The nursery will also required notify the Independent Safeguarding Authority (ISA) to ensure their records are updated

· All records will be kept until the person reaches normal retirement age or for 10 years if that is longer. This will ensure accurate information is available for references and future CRB checks and avoids any unnecessary re-investigation

· The nursery retains the right to dismiss any member of staff in connection with founded allegations following an inquiry

The setting has a recruitment and suitability policy to ensure that staff looking after children are suitable to fulfil the requirements of their roles.
We record information about staff qualifications and the identity checks and vetting processes that have been completed (including the criminal records disclosure, reference number, the date a disclosure was obtained and details of who obtained it).

We obtain an enhanced criminal records disclosure in respect of every person who works in the setting.

Staff, students and volunteers are expected to disclose any convictions, cautions court orders, reprimands and warning which may affect their suitability to work with children whether received before or during their employment/placement at the setting.
Volunteers, including students, do not work unsupervised

We have procedures for recording the details of visitors to the nursery and take security steps to ensure that we have control over who comes into the nursery, so that no unauthorised person has unsupervised access to the children

All visitors/contractors will be accompanied whilst on the premises, especially when in the areas the children use.

All staff have access to a whistleblowing policy which will enable them to share any concerns that may arise about their colleagues in an appropriate manner.

All staff will receive regular supervision meetings where opportunities will be made available to discuss child protection training and any needs for further support

The deployment of staff within the nursery allows for constant supervision and support. Where children need to spend time away from the rest of the group, safeguards will be placed into action to ensure the safety of the child and the adult.
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